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Introduction 

The Rotary FNQ Field Day’s Committee is committed to the saftey and security of Exhibitors, 

volunteers, members of the general public and all others onsite.  It is essential that all Exhibitors 

cooperate fully with requests to comply with Workplace, Health and Safety requirements.  It is 

important that all Exhibitors are aware of the procedures and comply with expectations. 

This booklet outlines the key information for Exhibitors.  Please refer to this document both before 

and during the Field Days Event. 

If you cannot find the answer to a question within this booklet please direct your enquiry to the 

Rotary Field Day’s Site Office. 

Each year our Field Days Events become “bigger and better”. More Infrastructure, more Sites and 

more Exhibitors and a greater number of Patrons.  It is therefore critical that we remain ever 

vigilant with our Workplace, Health and Safety requirements for the health and safety of all. 

Report all emergencies and enquiries to the Rotary Field Day’s Site Office. 

Thankyou for your cooperation for the duration of the Field Days and our Rotary FNQ Field Days 

Committee looks forward to an incident free event. 

 

Bronwyne Snowdon 

Rotary FNQ Field Days  

Site Coordinator 

 

 

 

 

  



4 
 
 

Key Contacts 

Site Coordinator 0427889203 

Safety Officer Stephen Gear 

Contact Details 

Area  Phone Main 
Contact 

Main Office 
Includes Security & 

Emergencies 

0427998203 
 
 

0411094788 

Bronwyne 
Snowdon 

Stephen Gear 

Tractor Pull/Stationary 
Engines 

 
041769208  

Ruth Maisel 

Parking  
0427998203 

 
0411094788 

 

 
Site Office 

 
Gates/Ticketing 

Electrical 
Cattle Stalls 0417711413 Brian McLaren 

Water/Toilets/Cleaning 
Rubbish 

 
0427998203 

 
0411094788 

 

 
Site Office 

 
Courier 

Traffic Coordination 0400490493 Kevin Davies 

Inventors Competition 0408 939 910 John Hardy 
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BASIC HEALTH & SAFETY GUIDELINES 

All Exhibitors are required to submit a current Certificate of Insurance/ 

Public Liability, up to $10 Million to the Field Days Committee no later 

than 2 weeks prior to the commencement of the Field Days. 

 

All Exhibitors are required to complete a Site Safety Plan 

 A COPY OF THIS SITE SAFETY PLAN MUST BE AVAILABLE ON EACH 

EXIBITORS SITE AT ALL TIMES during the Field Days and a copy 

forwarded to the Field Day’s Site office prior to commencement of the  

Event. 

 

¶ No digging or pegging between parallel red lines. 

¶ Check for Fire Extinguishers on site. 

¶ No keys left in vehicles. 

¶ Signs and flag poles need to be wind resistant. 

¶ Tent Pegs and other projections suitably covered/clearly identified 

¶ Onsite demonstrations and moving objects to be suitably fenced. 

¶ No equipment to be left running. 

¶ No implements left in a raised position. 

¶ All Tractors to have safety frames. 

¶ Helmets must be worn on four-wheel bikes.  

¶ Ensure rubbish is kept clear at all times as it could become a fire hazard. 

¶ Wear safety clothing and footwear (as required) 

¶ All display equipment on site must have wheels chocked. 

¶ Gas Bottles “in date” and tested as per manufacturer’s guidelines 

¶ Decant fuel/diesel from 5 litre Jerry Cans. No large storage containers. 

¶ No refuelling of Aircraft at the Field Days Event. 
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Exhibitor Name:   
 

Site Number:   

Contact Details: Provide name and mobile number of a staff member on site during the Rotary FNQ Field Days. 

Name:                   

Mobile Phone Number:   

Position:   

 
 

Hazards 

 
Relevant 
to Site 
(tick) 

 

Suggested Risk Control Measures to eliminate or minimize 

the risk of injury 

 

H 
 

 

M 
 

 

L 
 

Measure 

put in 

place 

Slips Trip and 

Falls 

 Exhibit designed to minimise trip hazards expected at the 

site. 

    

 Barriers in place to separate people from hazard conditions.     

 Mats placed over uneven surfaces and cables.     

 Segregation of pedestrians by means of barriers, fences or 
wardens. 

    

 Signs/ flags/ indicators in place to warn of hazard/s.     

 Exhibit designed to minimise hazards at all times.     

 Surface dried and cleaned as soon as hazard occurs.     

 Warning signs to indicate hazards.     

 Hand rails and steps to be of solid construction and 

manufactured in accordance with Australian Standards. 

    

 Supervision in place to assist and instruct visitors climbing 
onto plant and machinery. 

    

Electrical  All leads and power boards must have a current testing and 

compliance tag attached. 
This service is available on site by our Electrician – Soncin 

Electrical/Norsafe (located next to the Rotary Site Office) 

    

Dangerous 
Goods and 
Hazardous 
Substances 

 All dangerous goods/hazardous substances in suitable     

containers, labeled and with appropriate warning signs, 

barriers where applicable & effective supervision at all times. 
 Material safety data sheets available at your site.     

 Required protective equipment must be worn by worker as 
necessary to meet WH&S guidelines. 
 

    

Fire Hazards  Combustible/flammable material kept to a minimum and 

segregated from sources of ignition. 

    

 No smoking near flammable material.     

 Appropriate fire extinguisher / blanket in vicinity.     

Consider bringing 

empty clean 
containers for 

display purposes 

 Gas Bottles “in date” and tested. Connected per Manufacturers 
guidelines. 
 

    

 Decant fuel/diesel from 5 litre Jerry Cans.  No large storage 
containers. No refueling of Aircraft at the Field Days Event. 
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Exhibitor Name:   Site Number:   

 

Live Stock  Livestock fully restrained by appropriate devices at all times.     

  Barriers placed between public and animals.     

  Attendants adequately trained and aware of possible 
hazards and have control over animals at all times. 

    

Plant &  Licensed, experienced and competent operators only to     

Machinery Operate plant/machinery. 
  Speed limits and load restrictions adhered to.     

All machinery  Safety provisions and supervision in place when backing 
plant & machinery. 

    
and equipment 

Demonstrations. 

 Engine switched off and keys removed when unattended.     

Exhibitors 

 Segregation of patrons by means of barriers, fences and 

supervision. 

    should liaise with 

appropriate 

Field Days staff  All machines operating excessively must provide noise 
control measures for public safety. 

    
regarding the 

safe movement 

 Provide protection to others from injury and contamination 
by omitting dust and fumes. 

    of displays. 

 Operating the machinery in the vicinity of overhead or 
underground power lines - qualified spotters used. 

    

Other Hazards 

Stationary 

Machinery 

 Operators are experienced and competent.     

 Segregation of pedestrians by means of barriers, fences and 

supervision. 

    

 Machine ‘guarding’ in place.     

Marquees/ 

Exhibitor 
Tents 

 Temporary structures checked for stability and strength 
taking into account possible weather conditions (e.g. 
wind, rain, etc.) All silos and tanks should be securely 
anchored. 

    

 If a marquee is larger than 100 sq. meters, IT MUST BE 
ERECTED by a person who has qualifications to do so. 

Name of Erector:   
Name of Hire 

Company: 

 

The Rotary FNQ Field Days Committee has determined that the periods of greatest risk to safety exists in 

setting up and dismantling of displays. During this time all exhibitors are required to adhere to but not limited 

to the following instructions. 

• For the safety of the Rotary FNQ Field Days visitors and exhibitors, vehicles movements are only allowed 

before 8.30am Wednesday and after 4pm on Friday. Vehicle access within the Field Days site during these 

times must be approved by the Field Day’s Committee 

• Additional site-specific hazards not outlined above must be identified, risks assessed and appropriate risk 

control measures implemented 

This statement indicates that I / We, the Exhibitor have implemented the above control measures for our site 

and activities at the Rotary FNQ Field Days to be held 24th, 25th and 26th May 2017. 

 
Person Responsible: Signed:     Title:    
 
 
Date:            
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INCIDENT REPORTING PROCESS 

 

From time to time incidents occur that need to be reported.  These incidents 

include: 

¶ Personal injury, vehicle accidents on site, lost property or stolen items, 

threatening behaviour. 

In these instances, all reporting must be done through the Rotary Site Office:-  

1.  Contact the Site Office immediately and notify of the Incident. 

2.  Ask for a copy of the current QBE Insurance Incident Report form. 

3. Complete and lodge the Incident reporting form - this is a requirement 

and must be done as soon as possible following the occurrence of any 

Incident. 

 

COMPLAINTS 

The Rotary FNQ Field Day’s Committee will endeavour to resolve complaints 

in a professional and constructive way.   

At all times, Exhibitors, members of the general public and visitors are asked 

to treat all persons (including staff, volunteers, members of the public and 

other Exhibitors) with courtesy and respect.   
 

If any person has a dispute, concern or issue please refer the situation to the 

Rotary Site Office for resolution.  In all cases keep calm and do not engage in 

an altercation or dispute. 
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EMERGENCY NOTIFICATION PROCESS 

 

In the event of an emergency, notify the Rotary Site Office immediately or 

the Site Coordinator 0427 998 203.   

 

The Rotary FNQ Field Day’s Committee has procedures in place to deal 

with all emergency situations.  Please follow these: 

 

1.  Report the type of emergency it is (i.e. fire, medical emergency, 

personal threat or accident) 

 

2. Note where the emergency is located and communicate this to the Site 

Office (site number, general location, name of Exhibitors etc). 

 

3. If a fire, if possible report the type of structure (marquee, building, 

machinery etc.).  

 

If you cannot contact the Site Office on 0427998203 or 0411094788, 

immediately contact: 
 

Rotary FNQ Field Day’s Chairperson Pauline Spackman 0400161751. 
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EMERGENCY COLOUR CODES 

 

 

 

 

 

 

 

 

 

 

 

 

CODE RED – Fire 

 

CODE BLUE – Medical Emergency e.g. Heart attack, broken limb etc. 

 

CODE BLACK – Personal Threat e.g. Verbal threat, assault, terrorist attack. 

 

CODE YELLOW – Internal Emergency e.g. Protest, Major equipment fall, 

site wide power cut 

 

CODE BROWN – External Emergency e.g. Natural Disaster 

 

CODE PURPLE – Bomb Threat 

 

CODE ORANGE – Site Evacuation - ONLY USED BY FIELD DAY COMMITTEE 
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FIRST AID 

 

First Aid Services are provided by the St Johns Ambulance located in  the 

Operations area directly beside the Rotary Site Office.  Proceed to that 

location for minor First Aid attention. 

If an emergency first aid situation occurs, follow the procedures explained in 

the Emergency notification process. (refer page 9) 

If you call for Police, Fire Brigade or Ambulance please ensure that you have 

notified the Rotary Site Office.  This is vital as we need to direct the 

emergency services vehicle to your location. 
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ALCOHOL ON SITE 

 

Should you notice an intoxicated person(s) onsite, try to obtain the 

following information to report back to Rotary Site Office or the Site 

Coordinator on 0427 998 203: 

 

1.  Their location and the safety concerns involved. 

2.  If assistance is required and any indication of their intention to drive 

or engage in behaviour contrary to what is acceptable. 

The Rotary FNQ Field Days Committee will manage the reasonable 

consumption of alcohol at the Field Day’s Event and will contain 

consumption to controlled areas. 

There is a bar area located in the Bronc Bar area which will be open 

Wednesday 10am-10pm, Thursday 10am-10pm & Friday 10am till 4pm. 

The Field Days Committee has a Liquor License and all requirements 

under the law associated with the sale and consumption of alcohol must 

be strictly adhered to. 

Food will be available for sale at all times when our Bronc Bar is open. 

Our Bronc Bar staff will refuse the service of alcohol to intoxicated 

people. 

Stallan’s Security officers patrol the Bronc Bar and Field Day’s Event area 

24 hours each day, throughout the duration of our Event. 

Please drink responsibly and if required, have a taxi, friend or associate 

drive you home. 
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EXHIBITOR FUNCTIONS 

 

If Exhibitor’s are planning after-hours functions, these should be pre-

arranged and approved by the Rotary Field Day Committee. 

Persons found onsite, who are not an Exhibitor nor attending an 

approved function will be asked to leave.  Members of the public are 

only allowed on site during Field Day’s opening times. 

An approved function means: 

¶ The Exhibitor has advised the Rotary FNQ Field Days Committee 

and the function has been approved. 

¶ The Function has a host who is responsible for the event and its 

attendees. 

¶ All attendees must have an invitation from the Exhibitor hosting 

the function and must also purchase a $5.00 daily Gate Entrance 

ticket. 

          These activities will be monitored and a review will be conducted after                                                 

 the function, to reflect on its success for future planning 

 purposes. 
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ROTARY FNQ FIELD DAYS INCORPORATED  

ABN 11 205 971 734 

2017 Rotary FNQ Field Days 

Terms and Conditions for Exhibitors  
Introduction  

1) Rotary FNQ Field Days Incorporated ABN 11 205 971 734 (ñthe Organiserò) holds field days enabling 

exhibitors to demonstrate and market their goods and services. 

2) The Exhibitor wishes to demonstrate and market your goods and services at the field day to be held on 

24, 25 and 26th May 2017 (ñthe Field Daysò) at Kerribee Park Rodeo Grounds 614 Mareeba Dimbulah 

Road, Mareeba QLD (ñthe Siteò). 

3) The Organiser wishes to grant a licence for the Exhibitor to enter and occupy a space (ñthe Spaceò) 

within the site and the Exhibitor wishes to accept that license on the terms and conditions set out in these 

Terms and Conditions for Exhibitors (ñthese Termsò). 

Operative part 

4) The Organiser warrants that it has a lease at the Site which permits it to grant a license to the Exhibitor 

to enter the Site and occupy a Space nominated by the Organiser. The Organiser reserves the right, 

however, that it has the right on reasonable notice to the Exhibitor to nominate an alternative or 

replacement site for the Field Days and to allocate a different space. 

5) The Exhibitor warrants that they are authorised and have capacity to enter into an agreement on these 

Terms and agrees that on allocation of to be bound by these Terms.  

6) Our 2017 Rotary FNQ Field Days Event is open to the General Public during the following times:- 

¶ Wednesday 24th May 2017 - 9am till 5pm 

¶ Thursday 25th May 2017 - 9am till 5pm 

¶ Friday 26th May 2017 - 9am till 4pm 

Exhibitors will be required to have their Exhibit Site open to the public at all times during the 3 days of 

the Field Days Event. 

7) Subject to prior payment of the Booking Fee as agreed by the Organiser and the Exhibitor, the Organiser 

grants and the Exhibitor accepts a licence to enter the Site and use the Space for the duration of the Field 

Days and for a set up period beginning on Monday 24 May 2017 and a pack down period ending on 

Sunday 28 May 2017. (ñthe Licenceò).  

8) The Exhibitor acknowledges and agrees that they will:  

(a) use the Space for exhibition and sale of goods and services and for no other purpose; 

(b) not interfere with the enjoyment of other licensees, attendees or the Organiser; and 

(c) give purchasers of goods proof of ownership of those goods (a receipt of similar) to be presented 

as necessary to any security officers or gatekeeper. 

 

9) The Exhibitor acknowledges and agrees that it enters the Site and occupies the Space entirely at its own 

risk. The Exhibitor further agrees that the Organiser will not be held liable for any loss, damage or injury 

to the Exhibitorsô property or person or the property or person of its directors, employees or agents in 

connection with the Field Days.  

10) The Exhibitor must provide a copy of their current Certificate of Currency of Public Liability Insurance 

for an amount of not less than $10,000,000.00 to the Organiser no later than two (2) weeks prior to the 

event. Exhibitors will not be admitted to the Site unless this condition is met. 

   



15 
 
 

11)  The Organiser will issue passes permitting access to the Site (ñGate Passesò) to Exhibitors as follows: 

Market Stall Exhibitors  1 Pass  

Cattle Pen Exhibitors  2 Passes 

All other Exhibitors   4 Passes 

These passes, which will be in the form of wrist bands, will cover the whole three days of the Event. 

Extra Gate passes can be purchased from the Rotary Site Office at the Field Day for the discounted 

price of $5 each (for the 3 day Event) and can be arranged prior to the Field Days. 

12) The Exhibitor acknowledges and agrees that Gate Passes must be presented at all times for entry to the 

Site including entry by the Exhibitors Entry gate. Exhibitors will be refused entry during these times if 

gate passes are not presented upon entry.   

13)  Except with the written consent of the Organiser, the exhibitor must not assign any right under the 

License or allow any other person to occupy the Space.  

14)  If the Organiser acting reasonably decides to cancel or postpone the Field Days the License will, on 

notice to the Exhibitor, be terminated and be of no effect. The Exhibitor acknowledges and agrees that 

they are not entitled to any compensation for any loss arising as a result of such cancellation or 

postponement.  

15)  If the Exhibitor wishes to cancel the License, the Organiser will refund the Booking Fee as follows: 

(a) Six (6) weeks or more before the start of the Field Days, 50 per cent of the Booking Fee; 

(b) Less than six (6) weeks, no refund.  

16)  The Exhibitor acknowledges and agrees that the Organiser may cancel the License and retain the 

Booking Fee if the Exhibitor: 

(a) breaches the terms of the License;  

(b) does not occupy the Space at the start of and during the full period of the Field Days; or 

(c) in the sole opinion of the Organiser engages in offensive, dangerous or illegal conduct.   

17)  The Exhibitor must comply the requirements of all acts of parliament which govern: 

(a) the erection of structures; 

(b) the display and/or sale of machinery and other goods and services; 

(c) workplace health and safety; and 

(d)  livestock (including the National Cattle Health Statement and relevant permits).  

18)  The Exhibitor must not without prior approval of the Event Organiser 

a. fly drones over the Field Days site during the set-up/break down period ie between the dates of 

24th May 2017 and 27th May 2017. (please refer to the Field Days Drone Policy listed on our 

website) 

19)  The Exhibitor must not without prior approval of the Event Organiser 

(a) erect any building or structure; 

(b) drill or dig any bore, well or hole; 

 

20)   At the end of the License, the Exhibitor must leave the Site and the Space in the same condition, fair 

wear and tear excepted, as at the start of the License. The Exhibitor acknowledges and agrees that they 

will pay on demand all costs of restoring the Site and the Space to its condition at the start of the License 

incurred by the Organiser as a result of the Exhibitorôs actions or those of their directors, employees or 

agents.  
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21)  The Exhibitor must not, without the prior approval of the Organiser:  

(a) use amplifiers or loud speakers; 

(b) conduct or allow to be conducted on the Site, any competition, raffle, art union or game;  

(c) have out of hours functions at site or other areaôs at the field day  

(d) bring any livestock onto the Site 

 

22)  The Exhibitor must not, drop advertising leaflets or other similar material from aircraft above the 

Site or display any signs, placards or advertisements in locations other than the Space. 

 

23)  The Exhibitor must ensure that the Space and any displays or similar are ready for attendees no later 

than 9am on Wednesday, 24 May 2017.  

 

24)  The Exhibitor must not remove from the Space or the Site any large machinery, vehicles, or other 

large articles on displayed before 4pm on Friday, 26 May 2017. No transport or vehicles will be admitted 

into the Site prior to 4pm on Friday 26 May 2017.  

 

25)  The Exhibitor must remove all vehicles not being exhibited before 8:30am on both Wednesday 24th 

May 2017, Thursday 25th May 2017 and Friday 26th May 2017.  The Exhibitor acknowledges and 

agrees that the Organiser may tow any vehicles not so removed at the cost and expense of the 

Exhibitor. To remove doubt, the Exhibitor must not bring or permit any vehicle to be brought into 

the Site during the field days without the prior permission of the Organiser. 
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